DOCUMENTING YOUR INCOME

THE FOLLOWING INFORMATION MUST BE INCLUDED 

WITH THE TENANT APPLICATION

DO NOT SEND ORIGINALS

( Please remember that ALL HOUSEHOLD income must be included. 

In order to be eligible for the program, RETURN A COMPLETED APPLICATION plus the following valid confirmations:

1. Current pay stubs for all working members of the household 18 years and older. Pay stubs for 8 CONSECUTIVE WEEKS are required.

2. Verification of Employment: Attached form completed and signed by your employer. If you need more, please make photocopies of the form provided, or call 508-349-0349 for additional forms.

3. If a member of your household is 18 YEARS OLD OR OLDER and enrolled as a full-time student or NOT currently working, a NOTARIZED STATEMENT stating such is needed. This also pertains to Applicant and Co-Applicant.

4. If you have children and do NOT receive child support, you must provide a NOTARIZED STATEMENT to that effect. Otherwise, you must provide a Child Support Order, Copy of Divorce Decree, or Copies of Child Support Checks.

5. Verification of all other household income: Benefit statements for Public Assistance, VA, Unemployment, SS, SSI, Disability, and pension/investment income statements.

6. Submit statements for past two months for ALL CHECKING, SAVINGS and INVESTMENT accounts.

7. You will need to call to the IRS Office to get a copy of your federal income tax return transcript for the most recent year filed. Request the IRS Office to STAMP THE YEAR.  Even if you did not file taxes, you will need to request the federal income tax return transcript (it will state that the IRS has nothing on file).  The transcript will be mailed to your address within 10 days. Their phone number is 800-829-1040. You will also need to submit copies of your personally prepared income taxes for the most recent year filed. If you did not file, you will need a notarized statement stating so. 
SELF EMPLOYMENT

People who are self-employed need to provide the following:

1. Copies of your IRS Tax Form1040 for the most recent year filed. Also a copy of Schedule C for the most recent year filed.

2. You will need to go to the IRS Office in Hyannis to get computer printouts of your federal income taxes for the most recent year filed. Request the IRS Office to STAMP THE YEAR. Even if you did not file taxes, you will need to request the federal income tax return transcript (it will state that the IRS has nothing on file). The transcript will be mailed to your address within 10 days. Their phone number is 800-829-1040. 

3. If either the Applicant or Co-Applicant is self-employed and does not file taxes, a NOTARIZED STATEMENT reflecting your earnings and the expenses for the most recent filing year. This statement must include dates and addresses of jobs, and the amount you were paid.

